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1. Oéwue nononcenun

1.1. Ilonosxenne o 3aiuTe NEPCOHANBHBIX TAHHBIX PabOTHMKOB MYyHHIIHTIAIEHONO GIOMKETHOIO
TOUIKONBHOTO 00pa3oBaTeNnbHOro yupenacHus «etckuii cam No 309 (manee — Ilonoxenue,
yupexienne) pa3paboTaHo B COOTBETCTBHHU C Deiepanbiem 3akoaoM Ne 149-d3 ot 27.07.2006
r. «006 undopmanun. HHPOPMATHOHHBIX TEXHONOIHSIX 1 O 3alMTE MHPOPMAIIHIY B PENaKIIHH OT
18 mapra 2019 r., ®enepansieiv 3akomom Ne 152-®3 or 27.07.2006 r. «O mepcoHambHbIX
Jamabx»;  KoHetutynuelf  Poccuiickoii Qenmepatme u  TpynoBEIM  KOIEKCOM
Poccuiickolt  ®enepanmm, Verasom  1omkoasHoro 00pa3’oBaTENbHOTO  YUPEKICHHS. [Tpu
cocraBneHuu yureHo Ilomoxenme 06 ocoBenHOCTIX 00paboTKH nepcoHaTbHbIX JIAHHEIX,
OCYIIECTRIACMON Oe3 HCIONB30BAHMS CPEICTR ABTOMATH3allHH, YTBep:KaeHHoe [TocTaHoBIeHIeM
Iparurenscrea PO Ne 687 ot 15.09.2008r.; Tpebosanus k sammre [EPCOHANBHBIX JaHHEIX MPH
uX 00paboTke B WMHPOPMALMOHHBIX CHCTEMAX HCPCOHATBHBIX [AHHBIX, YTBEPIKICHHBIE
Ilocranosnennem TlpaBurensctsa  Poccuiiexoii ®epepaunn Ne 1119 or 01.11.2012r.
1.2. anunoe TTonoxenue ONpENCIIAeT OCHOBHBIE TpebOBaHUS K 3amuTe, 06paboTKe, OPSIIKY
HOJYHCHHA, XPaHEHH:A, WCIONB30BAHHMSA M Tlepenauu HEPCOHATBHBIX JAHHBIX COTPYIHHKOB
ACTCKOTO Caja, a TakKe OTBETCTBEHHOCTH 33 HapylicHHUeE HOPM. PETYIMPYIOIHNX 06paboTky H
3alllUTY  MEPCOHANBHBIX  JAHHBIX B JOIIKONBHOM 00pasoBaTeNBHOM  YUPEIKIEHHH.
1.3. TlonoxeHne yCTAHABIMBAET OCHOBHBIE [OMATHA W COCTaB MEPCOHAIILHBIX TAHHBIX
pabOTHHKOB B yupexxuenum, PEITAMEHTHPYET (DOPMHPOBAHHE M BeACHHWE IJIMYHBIX e,
OIPEIENACT TpaBa M 00A3aHHOCTH PaGOTHHKOB TI0 3allETe [EPCOHANLHEIX OaHHBIX, d TaKKe
ODS3aHHOCTH ~COTPYAHHKOB M0 OBECIICYCHUIO MOCTOBEPHOCTH  MEPCOHANBHBIX JIAHHBIX.
1.4, Ilenero macrosuero [lomoxenus ABJICTCA  ODECTIedeHUE  3AIHTEL npae # ceobop
Nenarornyeckux paboTHHKOB H 00CITY KHBAOMIET0 llepconana mpu 00paboTke MX NEPCOHANBHBIX
AQHHBIX, B TOM YHCJIE 3aIUTHI [PaB HA HETIPUKOCHOBEHHOCTH YACTHOMN JKU3HU, JIMYHYIO TaMHy.
1.5. Tlpu onpenencinu ofnema u CONCPKANNS  TICPCOHANBHBIX JIAHHBIX pabGoTHHKA
AIMHHHCTpAIHS  YUPEIKICHAS PYKOBO/CTBYETCS Koncrurynueii Poccuiickoit Deneparnun,
CDGI{C]JELI'I BHBIMH 3aKOHamMM H HaCTOAIIINM [Tonoxen HEM.
1.6. ITepconansHbie nanHble OTHOCATCA K KaTeropuu KoHMHIEHITHATLHOM undopmanun. Pexum
KOH(HAEHITMATEHOCTH TIEPCOHANBHBIX JAHMLIX CHUMACTCA B CIIyyasx 00e3MIUYMBAHKS WIH 110
HCTEHYCHUH 75 JeT cpoka  XpaHeHHs, eciH  HHOoe  He _OHPENENIEHO  3aKOHOM.
1.7. Hacrosmee Ilonoxenme spasercs BHYTPEHHHM JIOKANBHBIM HOPMATHBHBIM AaKTOM
YUPEXKICHHA, 00s3aTCNbHBIM IS UCTIOJIHEHNS BCEMU pabOTHHKAMH, HMEIOIMME JOCTYN K
TNEPCOHAILHBIM ~ NAHHBIM ~ COTPYJAHMKOB JIOIIKONBHOIO — OBPA30BATENBHOIO YUpekKIeHHs.
2. Ocnosnble nonamua u cocmae HEPCOHARBHBIX OAHHBIX PADOMHUKOG

2.1. Hepconanvume daunvie - mobas MH(POPMALIASL, OTHOCSLIAACT K OIIPENIENEHHOMY HIIH
ONPENCIAEMOMY Ha OCHOBZHMM TakOH HH(OpPMALWH (U3MTECKOMY MLy, B TOM UHCTE ero
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(bammimsl, MMs, OTYECTBO, TO, Mecdll, JaTa H MECTO POXKIECHHS, 4 TAKIKE ajipec, cemeiitoe,
COIMATRHOE, HMMYIIECTBEHHOE TIONOKEHHE, o0pasoBaHue, MPO(eccHs, JOXOmEl H pyTas
HHPOPMAITHSL.

2.2, Mepconanvivie Oannvie pabomuura - 310 uadopmanma, HeoOXomuMast 3aBeYIOLIEMY
YHPGKCHHUA B CBS3K C TPYI0BBIMHE OTHOILICHUSIMHK U Kacalomasicsl KOHKPETHOIO COTpy iHuKa. [log
HHpOpMalmell 0 paGOTHHKE TOHMMAIOTCS CREICHHS O (barTax, coBEITHsIX M 0BCTOSTENBCTBAX
KU3HW PAbOTHMKA, [O3BOJISIONIME HACHTH()HIIHPOBATE €ro THYHOCTB. [lepcoHabHble TaHHbIe
paboTHUKa cofepikaTest B OCHOBHOM JOKYMEHTE TepCOHANBHOrO ydera pabOTHUKOB - JTHYHOM
Jene paboTHHKA.

2.3. Obpabomra nepconanbHelx OaHHBIX — 9TO JEHCTRHS (onepanuu) ¢ NEPCOHANLHEIMH
AaHHBIMH, BKIIOYas cOOp, CUCTEMATH3ALNIO U HAKOTIICHHE, XpaHeHHe, yTouHeHue (0OHOBIEHHE
W W3MEHCHME), HCIOJb30BAHUE H PACNpOCTpaHeHue (B TOM 9HCIE lepeada) IEPCOHATBHBIX
JIAHHBIX.

2.4. Pacnpocmpanenue nepconarvnery Oaunbix - JedCTBHS, HampaBJIeHHBIE Ha [epeaady
HEPCOHANBHBIX TaHHBIX OTPENSTEHHOMY KPYTY JIHI (IIepejaya MePCOHANBHEIX JaHHBIX) WM HA
O3HAKOMJIEHHE C TEPCOHANILHBIME [JAHHBIMH HEOTPAHUYECHHOTO Kpyra JHUI, B TOM YHCIE
00HapO/IOBaHKe TIEPCOHAILHBIX JAHHEIX B CPECTBAX MACCOBOM uHpOpMALIHK, pasMelieHue B
HH()OPMAaHOHHO-TEICKOMMYHHUKAIIMOHHEIX ~ CCTSX MM PEHOCTABJIEHHE  JIOCTYNA K
NEPCOHANBHBIM HAHHBIM KAKUM-THOO HHBIM CIIOCOBOM.

2.5. Henonv3zoeanie nepeonansubix OanHbIX - 1eHCTBAS (omepanmu) ¢ mepcoHaILHBIMH JIAHHBIMH,
COBCPUIACMBIC YHPEKICHHH B LEIAX IPUHATHS PELIEHHH WM COBEPLICHUS WHBIX JCHCTBHI,
HOPOIKIAIOIINX IOPHIMYCCKHE MOCACACTBHS B OTHOUIEHMH PabOTHUKA WM OPYTHX JIHL JTHOO
HHBIM

obpazomM  3aTparMBalouX npaBa H  CBOOOMEI paboTHMKA  WIM  OpYyrHX  JTHIL
2.6.  Obwedocmynuvle  nepconaivhbie  OanHwie - NEPCOHANLHBIE  JIAHHBIE,  JIOCTYII
HCOrpaliHtiCHHOr0 KPyTa JIMLL K KOTOPEIM IIPENOCTABICH C COTNIACHs pabOTHHKA HIlM HA KOTOphIe
B COOTBETCTBHH ¢ (eepATbHBIME 3aKOHAMM HE PACITPOCTPAHAETCS TpeboBaHue coboneHus
KOHOHICHITHAIILHOCTH.

2.7. B cocras mepcoHANBHBIX NAaHHbIX paboTHHKA YuUpeKIeHHs BXOMAT: AHKETHBIE u
buorpadueckre naHHEIE; 06pazoBaHue; CBEICHHS O TPYJIOBOM W 00MIeM CTake; CBEJIEHHS O
COCTabe CCMbLU; IMACTIOPTHBIE JAHHbIEC; CBEMEHUS 0 BOMHCKOM YUETe, CBEIEHHS O 3apaboTHOH
TI1aTe COTPYAHMKA, CBENCHHA O COMUANIBHBIX TLIOTAX; CIEUHATEHOCTD, 3aHUMAeMas TOIKHOCTD;
JpeC MECTa JKUTE/ILCTBA U TeNneOH; MecTO paboThl MM YueOH! WIEHOB CeMBH 1 POACTBEHHUKOB;
COCPKAHUE TPYOBOTO JI0rOBOPA; TIOMTMHHUKH W KOTIMK MIPHKA30B; JIMYHOE IET0 W TPYA0Bas
KHIDKKA COTPYZIHMKA, OCHOBAHMS K MPHKA3aM; MATEPHANEI 110 [TOBbIIEHHIO KkBanudHKalun u
HEPCIIOATOTOBKE COTPYIHUKA. €0 aTTECTAlMH, CITY)XeOHBIM PacCiieIOBAHMSIM.

2.8. Jlnunoe neno paGoTHAKA yUpPEKICHHS HAXOMMTCS B AOKYMEHTAIMKU JENIOMPOU3BOIUTES U
COCTOMT U3 CIEAYIOUIHUX JTOKYMEHTOB!

- BHYTPEHHSS OIUCh TOKYMEHTOB;,

- INYHBIN JTHCTOK IO YHeTy KaJpoB M JONOJIHEHHUE K HEMY),

- 3adBJIEHHE O IIpHeMe Ha pabory;

- JOJDKHOCTHAS WHCTPYKIIHS,

- TPYJIOBO¥ [IOTOBOP M AOMOIHUTEbHbIE COTIAMICHHS K HEMY;

- HOroBOp O NOJHOH MAaTepHaTbHOH OTBETCTBEIIHOCTH (ecmi paboOTHHK — MaTepHaIbHO
OTBETCTBEHHOE JIMIIO);

- 3a4BJICHHS U cOryacus paboOTHHKA;

- JOKYMEHTBI O Pe3ysbTaTax aTTeCTAIliH;

- KOIIHHK NPUKA30E MO THYHOMY COCTaBY, KOTOPLIE KACAKTCS pabOTHHKA,

- JIACT — 3aBEPUTEIID (COCTABNIAETCSA NPHU CAade THUYHOIO JENa B APXUB);

- cornacue Ha 00paboTKy MepCOHANBHEIX TAHHEIX,

- CIIpaBKa 00 OTCYTCTBHH CY/IMMOCTH.



2.9. Pasmenenne Ha ouimansHoM caiite (ororpaduii paGoTHHKOB, BHIEO ¢ pabOTHUKAMI
COTPY AHHKH Pa3peInaroT Iy TEM NIPEI0CTABIEH s COTIACKS Ha 06paboTKy NepCOHANBHBIX AaHHbIX
B yupexcaeHuu (ITpunomxenne No 1),

2.10.  Ilepconaneneie panHble paboTHHKA YUPEXKICHHS  SBIAIOTCS  KOH(QHICHUMATEHO
vHpOPMALHEH W HE MOTYT GBITh HCNIOIL30BAHDI COTPYTHHKAMHU YUPEKICHHS B ITHUYHBIX IIE/ISX.
3. IHopaoox noayuenun, obpadomru wu nepedauu nepcoHanbHLIX OAHHBIX PAGOMHUKOS

3.1. Tlon 06paboTKOi MepCOHANBHBIX NAHHEBIX paboTHHKA MOHMMAETCS NONydeHHe, XPaHEHUE,
KOMOMHHpOBANHe, Nepejasa WM JTo60e IPYroe HCHOTh30BAHHE IEPCOHAIBHBIX JTAHHBIX
COTPYIHHKA NOMIKOIBHOTO 00pa30BaTeIBHOTO YUPERIEHHS.

3.2. B uensix obecneyenus npas u cBOGO Yenorexa u rpajkIaHuHa Ipu 06paboTKe MepCOHAbHBIX
AGHHBIX pabOTHUKA 00s3aHBT COBMONATLCS ClIe Ny OIIHe OOIIHE TpebGoBaHus:

3.2.1. INonyuenwue, xpaHenue, KOMOWHHMpPOBaHHUe, Tepeiada Wik J060¢ APYroe MCHoMb30BaHHe
[TCPCOHANBHBIX aHHLIX PAOOTHHKA MOXKET OCYLIECTBIATLCS HCKIIOUATENHHO B EINX
obecrieyeHns coOMONEHHS 3aKOHOB M HHBIX HOPMAaTHBHBIX IIPABOBBIX AKTOB, COJICHCTEBHS
paboTHMKaM B TPyIOyCTPOHCTRE, O6YUYEHHY H TIPOJABIIKEHUH MO cITy:x0e, oOecmedeHns THIHOH
DE30MaCHOCTH COTPYAHMKOB, KOHTPOMS KONMYECTBA M KAYECTBA BBITOMHSEMON paboTer U
00€eCIIeueH s COXPAHHOCTH UMY LIECTRA.

3.2.2. Ilpn onpenenenun obbema w cofepxanus, o0pabaTbiBAEMBIX MEPCOHANBHEIX JAaHHBIX
pabOTHHKA 3aBeyIOMil yupexk/IeHHS JI0/KeH pykoBoJicTBOBaThCA KoHeTuTyuelt Poccuiickoit
Oenepammn, Tpy10BLIM KOEKCOM M HHBIMH (besiepanbHEIME 3aKOHAMH.

3.2.3. Bee mepcoHansHbie naHnble paGoTHHKA HoyuaioTes y Hero camoro. Ecnm mepconansubre
/IAHHEBIC COTPYTHUKA yHPEXKCHH: BO3MOKHO [0y HTh TOJLKO Y TPETheH CTOPOHBI, TO paGOTHHK
MOJKeH OBITh yBEIOMIEH 00 3TOM 3apaHee, H OT HEI'0 HOIKHO GBITh IIOJIYYEHO [THCEMEHHOE
cormacue (IIpunoxenne Ne 2),

3.2.4. 3aBenyiOmuii yUpeKICHUEM 0IIKEH COOOIIUTE PaBOTHUKY O HEMSX, TMPEANOIaraeMbiX
HCTOYHAKAX M CIIOCOOAX MOTYUEHHUs MEPCOHATBHBIX JAHHBIX, 4 TAKKE O XapakTepe IO IIekKaIIIx
MOJYHeHHIO MEPCOHANBHBIX NAHHBIX W MOCTENCTRUAX OTKA3a COTPY/IHHKA JATh MHCBMEHHOE
COTJTacHe Ha X MHONyUeHHE.

3.2.5. He nomyckaercs monydcuue u 00paboTKa NMEepPCOHAIBHBIX MaHHBIX paboTHHKA O €ro
THOMNTHIECKHX, PETUIHO3HBIX H HHBIX yOEK/ICHHSX U 9aCTHON JKH3HH, A TAIOKE O ero WICHCTRE B
OOIIECTREHHBIX OOBENUHEHHSIX HIIH ET0 PO COIO3HOIE TEATENLHOCTH, 38 UCKIIIOYEHHEM ClIy4aes,
HPEAYCMOTPEHHEIX 3aKOHOMATENECTBOM Poceniickolt Meneparmn.

3.2.6. 3aBemyrowmii He WMeeT [IpaBo MOoMyuath W 00pabaThiBaTh [EPCOHANBHBIE NAHHBIC
pabOTHUKA O €ro 4NeHCTBE B OOIIECTBEHHDIX OOBENMHEHNAX HIH ero npodCcoio3HolH
ACATCILHOCTH, 38 HCKIKOUEHHEM CIydaeB, [IPejlyCMOTPEHHbIX (bemepansHEIMHE 3aKOHAMH.

3.2.7. Tlpu TIIPMHATHM PelICHWH OTHOCHTEILHO pabOTHHKA Ha OCHOBAHMH €r0 IHepPCOHAJBHEIX
A@HHBIX HE JIOITYCKAETCS HCIIOMB30BAHME NAHHBIX, 10Ty UeHHBIX HCKNIOIHTENLHO B pesypTare ux
aBTOMATH3MPOBAHHOH 00PabOTKA HITH AIIEKTPOHHOTO MOMyYeHHUS.

3.3. Ilpunnumne 06paboTku [ICPCOHANIEHBIX MAaHHBIX PAOOTHHKOB YUpEN/ICHHS:

-3aKOHHOCTH LENeH i crocoboB 06paboTky NepcoHATLHBIX TaHHBIX | 100pocoBECTHOCTH;

- COOTBETCTBHS Lenel o0paboTKH MepCOHATLHBIX TAHHBIX LENSM, 3apaHee OlpeneNenHbIM |
3a4BICHHEIM TIPM COOpE NEePCOHANBHBIX JMAHHBIX, A TAKKE [OHOMOYHSIM paboTHuka,
OCYIECTBIIAIONIEr0 006paboTKy MEePCOHATBHBIX TaH HBIX;

- COOTBETCTBHSL 00beMa M XapakTepa 0OpabaTEIBAEMBIX MEPCOHANBHLIX JaHHBIX. CIOcOBOR
00pabOTKH NEPCOHATBHBIX JAHHBIX IE/sIM 06paGoTKy IEPCOHANEHBIX TAHHBIX;

- /IOCTOBCPHOCTH [EPCOHANBHBIX [AHHbIX, HX [OCTATOYHOCTH s liedell 00paboTKy.
HENOMyCTUMOCTH 00pabOTKM EPCOHAIBHBIX NAHHBIX, H3GHITOUHRIX 110 OTHOIIEHHIO K IS,
3aABJICHHBIM TIPH COOpe NEPCOHANBHBIX NaHHbIX;

- HEJOMyCTUMOCTH OOBEJIMHEHHS CO3NAHHBIX IS HECOBMECTHMEIX MEXIY cobol memell 6a3
JaHHBIX HHPOPMAITHOHHBIX CUCTEM IIePCOHATBHBIX JAHHBIX.



3.4. B ciydasx, HemoCpeICTBEHHO CBS3aHHBIX C BOMPOCAMH TPYZOBBIX OTHOIIEHHI, B
cooTBeTcTBHH co cT. 24 Komcturynun Poccmitckoi Oeclepalii BO3MOXHO IIONYYEHHE H
00paboTka JaHHEIX O YacTHOH KW3HH paboTHHKA YUPEHJICHHST TOIBKO C €ro MHChMEHHOTO
coTmacHs.

3.5. Henonb3osanuie IePCOHANBHBIX JAHHEIX BO3MOMKHO TOIBKO B COOTBETCTRHH C LIeJISIMH,
ONPENEIMBIINME UX MOty uenne. [lepconanbbie JaHHBIC HE MOTYT GBITh HCLIONB30BAHMT B LIEJISX
IIPHHEMHCHIS HMYIICCTBEHHOTO M MOPAEHOTO BPEfla I'PaKIaHaM, 3aTPy AHEHHS PEATH3aIMH IPaB
u cBobom rpakman Poccuiickoit ®enepaunn. OrpaHudeHde mpaB rpaxnan Poccmitckoii
Qenepanuy Ha OCHOBE HCIIOJIB30BaHUS WHGOPMALHH 00 X CONHAILHOM MPOHUCXOIKICHUH, O
pacoBOM, HAIIMOHANIBHOM, A3BIKOBON, PETMTHO3HOI 1 NapTHANON PUHAUICKHOCTH 3aMPEIIEHO |
KapaeTcs B COOTBETCTBUHU C 3aKOHOIATENLCTRBOM.

3.6. Ilepenaya mepconanbHEIX JaHHLIX paGoTHHKA Y4peXKAeHUS BO3MOIKHA TONLKO C COIIACHA
pabOTHHKA B CIyuasX, IPAMO TPelyCMOTPEHHBIX 3aKOHOMATEILCTROM POCCHICKOH Denepanun.
3.7. Tlpu mepejade MepPCOHANBHBIX AHHBIX pabOTHHKA 3aBeIYIOUIAN YYPEKICHUS TOIDKEH
cobimogarts creayolue TpeboBaHus;

- HC COO0IIAT NEPCOHANTBIEIC JJaHHble PAOOTHHKA TPETheil CTOpOHE 6€3 MHUCHMEHHOI'O COTTIACHS
paboTHHKA, 32 HCKIFOYEHHCM CllydaeB, KOTAa 3T0 HEOOXOIMMO B 1{e/IsX TIPeIyIPEXKACHNS YTPO3BI
KU3HH H 3/lOPOBBIO pabOTHHKA, & TAlOKe B CIydYasX, YCTAHOBJIEHHBIX (eIepalbHbM 3aKOHOM;
- He co001uaTh mepcoHaNbHble qaHHble paboTHHIKA B KOMMeEpYecKHX Lefsnx 0e3 ero muChbMEHHOTO
cornacus,

- MPEOYNPENUTE NHIL, TIOJy 4AIOIIKX TEPCOHANTBHBIE JAHHEC PA0OTHHKA, O TOM. YTO 3TH JAHHEIC
MOTYT OBITh MCIIOJIE30BAHb! JTHIIb B [EMSX, /7T KOTOPBIX OHM COOBIIEHDI, H TpeboBaTe OT 3THX
JIAIL TIOATEEPIKACHHS TOTO, 9TO 9TO NPABUIO COOMOMEHO. JIHIa, momyyJalomue NepcoHalbHbIe
JauHbie paboTHHKA, 005I3aHEL COOMIONATE PEXKHM CeKPeTHOCTH (KoH(puaeHIHANLHOCTH ). JlaHHoe
TIONOIKCHUE HE paCTIPOCTPAHACTCS HA OOMEH MePCOHATLHEIMU JAHHBIMU PAGOTHHKOR B MOPSIIKE,
YCTAHOBIICHHOM (pelepatbHbIMK 3aK0HAMH;

- Paspeliath  NOCTYyH K NEePCOHANBHBIM NaHHBIM pabOTHUKOB TONBKO —CHCHHATIBHO
YHOMHOMOYCHHBIM JIHOAM, OTIPENENCHHBIM IIPHKA30M 110 yYpekKIeHHI0, IIPH TOM yKasaHHbIE
JIHHA JIO/DKHB MMCTD IIPaBO MOJy4aTh TOJIBKO Te NEPCOHANbHBIE AaHHbe paGoTHHKA, KOTOpbIe
HEOOXOIUMBI 1715l BEITIOJIHEHUS KOHKPETHBIX GyHKmii;

- He 3ampammBath HH(GOPMAIMIO O COCTOSHWE 30POBbS PAGOTHHKA, 33 MCKITIOUEHHEM Tex
CBEJIEHHE, KOTOPBIE OTHOCATCS K BOMPOCY O BO3MOKHOCTH BBIIO/HCHHS PabOTHHKOM TPy 0BOi
(yHxumm;

- lICPeAaBaTh MEPCOMANbHEIC JaHHBIE Pa0OTHUKA MPEICTABMTENSM PaGOTHHKOR B nopsiake,
YCTGHOBIEHHOM TpyZNOBBIM KOZEKCOM, H OrpaHHYKMBATH 9Ty HMH(QOPMAIMIO TOINLKO TeMH
ICPCOHANTEHLIMHA JAHHBIME PabOTHHKA, KOTOPblE HEOOXOMAMMEL JUIS BBITOIHCHHS YKa3aHHbIMH
IIPECTABUTEIAMY HX ()yHKIMIA.

3.8. [pn nepesiaye MepCOHATBHBIX TaHHBIX pabOTHHKA (B TOM YHCIIE H B KOMMEPUECKHX Lemax)
3a IPEICibl yIPeKICHUA 3aBeAYIOIINH He T0JIKeH CO0OINATE 3TH JaHHbIE TpeThbel cTopoHe Ge3
ITHCEMEHHOTO COTNacus paboTHHUKA, 38 HCKIIOUEHHEM CITYUaeB, KOTma 3T0 HEeOOXOIMMO B IIeJIX
HPEAYNPEKACHUS YTPO3BI JKU3HH M 30POBBIO pabOTHHKA WM B ClIy4asx, yCTAHOBIIEHHBIX
(enepalbHBIM 3aKOHOM.

3.9. Ilepenaua mepcoHaNbHBIX JATHAIX paboTHNKa B TIpe/iesiaXx yuapes/IeHHs! OCYIECTRISETCS B
COOTBETCTBHH c JIOKAJILHBIMH HOPMAaTHBHBIMH aKTaMu YUpEeKIeHHI.
5.10. He momyckaercs oTeewats Ha BOTIPOCHI, CBSI3aHHBIE ¢ Iepefadell MepCOHATbHOMN
nHbopmanan no texedony uimm dakcy. -

3.11. Bee Mepnl KoH(pHIEHUMATEHOCTH npu cbope, 06paborke W TepeIadd HepCOHATBHBIX
AAHHBIX  COTPYIHHKA pACNpOCTPAHSAIOTCA Kak HAa OyMmMaxkHBle, TaKk M Ha 3J1EKTPOHHbIE
(aBTOMaTH3HPOBAHHBIE) HOCHTEIH HH()OPMALIHH.

4. Dopmuposanue u geoenue JIHYHBIX den PAOOMHUKOG
4.1. Jlnunoe neno paboTHUKA yupexaenns GOpPMUPYETCs MOCIIe M3 TAHHS MPHKA3a O €T0 IpHEME
Ha padorty.

.



4.2. IlepBoHa4anbHO B JIHYHOE JIENO TPYNIMPYIOTCS JAOKYMEHTEL, CoJepAKalllie MePCOHAbHEIE
J@HHBIE  pabOTHHKA, B HOPSAKE. OTPAKAOIIEM  MPOIECC TNpPUéMa  Ha paboTty.
4.3. Bce JHOKYMEHTBI JIMHHOTO Jle/1a TOIIIMBAIOTCH B 000Ky 00pasra, yCTaHOBIECHHOIO B
YIPCKICHUU; HAa OOJOXKKEe [MOIDKHBI OBITH  (aMHIHS, MMS, OTYECTBO COTPYIHHKA.
4.4. JInanomy nleity mprcBaHBAETCS HOMED, KOTOPBLH DUKCHPYETCS B JKypHAJIE yueTa THIHBIX €.
4.5. K aHkeTe B IHYHOM fene NpukieHBaercs (hoTorpadus paboruuxa (6¢3 ronorHoOro ybopa)
(opmara 3x4.

4.6. B ymunom nene paGoTHIHKA BeETCS BHYTPEHHEAS OIMHCE, KYIA 3aHOCATCS HAMMEHOBAHHS BCEX
MOJIIUTBIX TOKYMEHTOB, JlaTa UX BK/IFOYEHHA B JIEJI0, KOIIMYECTBO JIUCTOB, a TAKIKE JIATA M3BATHS
AOKYMCHTa M3 JIe/ia ¢ YKa3aHHeM JIHIA, W3bABIICTO JIOKYMEHT, W MPUIHHY M3bATHA. B criyuae
BPEMCHHOI'0 HW3BATHA [JOKYMEHTA BMECTO Hero BK/IaJALIBAETCS JIUCT-3aMeHHTens., M3barue
JIOKYMCHTOB M3 JIHYHOIO Jea MPOM3BOJMTCS HCKIFOUYHTENBHO C pPAa3pelleHHs 3aReIyIOoLIero
ydpexaeHueM. BHYTpeHHss ONHCE NMOINHCHIBACTCS NEONPOM3BOIUTENEM, C YKA3AHHEM NAThi
COCTABJICHHSI.

4.7. Bce NOKYMEHTEL HOCTYNAIOLIHE B JIHUYHOE JEN0, PACHOJNATAloTes B XPOHOIIOrHYIECKOM
OpsIKe.

4.8. He momyckaercs BKTIOYATh B JIMMHOE €O JOKYMEHTH BTOPOCTENEHHOIO 3HAYCHMUS,
MMEIOMHE BpeMeHHbIe (10 10 JieT) cpoKku XpaHeHHs, HalpuMep, CTIPABKH C MECTA KUTEIbCTRA, O
COCTOSTHHWH 3[I0POBBS, O CEMEHHOM HOIOMKEHHH U T.I1.

4.9. JlucTer 1OKYMEHTOB, HOAMKTEIX B INIHOE €0 paboTHHKA, HyMEPYIOTCS.

4.10. Jluanoe menmo BemeTcsd Ha MPOTSKEHHH BCEM TPYNOBOH JEATENBHOCTH padOTHHKA
yapexsienus. VISMEHCHHs, BHOCHMbIE B IIHYHOE [EIO, JIOUKHEI OBITh IIONTBEPIICHEI
COOTBETCTBYIOIIUMH TOKYMEHTAMH.

4.11. Jlenonponssomutens NpHHEMAET OT NPHMHEMAEMOrO HA paboTy paboTHHKA JOKYMEHTEI,
TPOBEPACT TMONHOTY HX 3alI0THEHHA U NMPABKIIEHOCTL YKA3BIBAEMBIX CBEICHHH B COOTBETCTRHHE C
IPEABABICHHBIMU UM JIOKYMEHTAMH.

5. Yuem u xpanenue nepconanvrbix danmpix padomuxoe

5.1. Jla4Hele nema, B KOTOPHIX XPAHSTCS MEpCOHANbHEIE JIaHHBIE PADOTHHUKOB YUpPEKICHUS,
ABITHOTCA IOKYMEHTAMHE « [[J151 BHY TPEHHEr0 MONB30BaAHUY.

5.2. Jluvnoe meno perucTpupyercs, 0 4eM BHOCHTCS 3aIliiCh B «KypHan yuéra THUUBIX Jem.
5.3. Jluunbie mena pacnonaraioTcsA B NOPSIKE COTIACHO HX HoMepaM JHOO0 B an)aBUTHOM
TIOPSIKE.

5.4. Tocne yRonbHeHHs: pabOTHHKA JOITKOIBLHOTO 00pasoBaTeNBHOTO yUPEHIEHNS B THTHOE TEI0
BHOCHTCA COOTBETCTBYIOIIHE JOKYMEHTHI (3aBNEHHE O PACTOPIKEHMH TPYIOBOIO JI0roBOpa,
KOTHA TIPHKa3a 0 paCTOPIKEHHH TPYIOBOIO IOFOBOPA), COCTABIIETCS OKOHUATENBHAS OIHCH, CAMO
JlraHoe eno odopmiIseTes 1 mepe/laeTes 1T XpaHEeHHs!,

5.5. Jluunele [ena cOTPYTHUKOB, YBONCHHBIX U3 YUpekIeHHs, XpangaTcs B apXuBe yUpeKIEHHS B
anhaBETHOM TTOpsLIKe.

5.6. He nomyckaercs:

- COOOMIATH TIEPCOHANBHbIE NaHHbIe PAGOTHUKA TPeTheH CTOPOHE 0e3 MHCBMEHHOTO COTTIACHS
PabOTHHKA, 38 HCKIKOUEHHEM CIIyYaeB, KOT/Ia 3T0 HE0OXOMMO B 1IeISIX TIPEIYIIPEKACHHS YT PO3bI
KH3HH W 3JI0POBBIO pabOTHHKA, 4 TaKikKe B CIy9asX, YCTAHOBRTCHHBIX 3aKOHOIATENLCTBOM
Poccuiickoit ®eneparmu;

- COO0IATh MEPCOHANbHbIE JaHHble PAGOTHHKA B KOMMEPYECKHX MENIX 6e3 ero MHCHMEHHOro
cornacus, :

- 3anpalMBaTh HEPOPMAIHIO O COCTOSHHHU 3/10POBbS paGOTHHKA, 32 HCKIIIOUCHHEM TeX CBEIISHHIL,
KOTOPEIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH BBINOJHEHHA PabOTHHKOM TPYAOBOH (QYHKITH.
5.7. Jloctynm K nepcOHANbHBIM MNaHHbIM paGOTHHKOB paspeliacTcss TOJNbKO CICIUATBHO
YHOIHOMOYCHHBIM JIALIAM. IIPH 9TOM YK43aHHBIC M2 JODKHEI MMETH IIPABO [0IyYaTh TOJILKO Te
[IEPCOHANbHBIE NIaHHBIC PaOOTHHKA, KOTOpEIE HEOOXOOMMBL IS BHIIONHEHMS KOHKPETHLIX
(hyHKIIHH.
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5.8. Bee Mepbl KOH(HICHIMAILHOCTH [PH y4YeTe U XPAHEHUH TePCOHAIBHBIX TAHHBIX COTPY/IHHKA
PacIpoCTpaHAIOTC Kak Ha OYMaKHPBIE, TaK M Ha HIEKTPOHHBIE (ABTOMATH3UPOBAHHBIE) HOCHTEIH
HHOPMALIHH.

5.9. XpaxeHue MepCOHANTBHBIX JAHHEIX JOIDKHO TPOMCXOTHTE B MOPSIKE, HCKIFOYAIOMEM HX
yTpary HIIH ux HETIpaBOMepHOE HCIIONB30BAHHE.
6. ocmyn K nepconansHbiM OGHHBIM PABOMHIKOS yapencoeHus

6.1. BayTpennuii 10Ty (JOCTYT BHYTPH YUPEKICHUS).

6.1.1. TlpaBo 1ocTyma K IepCOHAIBHBIM JNAaHHBIM PaGOTHHKA YUPEWKJIEHUS HMEIOT:
6.1.2. Tlepevennb JHI, HMEIOMIMX JOCTYI K NEPCOHATLHBIM TAHHBIM pabOTHHKOB, OUpeesercs
NPUKa30M 34BEMYIONIEI0 M MHCBMEHHOTO 0043aTensCTBA O HEPA3IIIAlleHWH MepPCOHAbHBIX
JAaHNBIX paboTHHKOE.

6.2. BremHuit moctyn:

6.2.1. K umcny MaccoBeIX moTpeGuteneil mepcoHalbHBIX JAHHEIX BHE YUIPEXKJIEHHA MOJKHO
OTHECTH  TOCYNapCTBEHHBIE M HErOCYy[JapCTBEHHBIE  (DYHKIHOHATBHBIE  CTPYKTYPEL
6.2.2. Hani30pHO-KOHTPONBHBIC OPraubl UMET JIOCTYII K HH(GOPMAIIHH TOJIbKO B cepe cBoel
KOMITETEeHI[HH.

6.2.3. Opranusanuu, B KOTOPBIC COTPYIHHK MOXET OCYIIECTRISTH HePedrCIICHHS IeHEKHBIX
CPENCTB (CTpaxoBble KOMIIAHHH, HETOCY JAPCTRBEHHEIC IEHCHOHHBIE (DOHIbI, GITAr0TBOPUTEIIHHEIE
OprafHu3alMy, KPEIHTHBIE YUPEKACHUA), MOIYT HOIYUHTh JOCTYI K TEPCOHANBHBIM AAHHBIM
pabOTHHKA TOJILKO B CITYHYae Cro MHChMEHHOrO Pa3pelIcHHs.

6.2.4. Ilepenaua nepcoHaNbHbIX TAHHBIX COTPYIHEKA IPYTrHM OpraHU3aLIMsAM:

- CBENICHHS O paDOTAOILEM COTPYAHUKE HITH Y7KE YBOIEHHOM MOT'YT OBITh MPETOCTABIEHB] APYTOH
Opranmm3alli TOBKO ¢ IIHCBMCHHOIO 3alpoca Ha OlaHKe OpraHM3allii, ¢ MPUI0KEHHEM KOTIUH
HOTApHAIILHO 3aBePEHHOTO 3asBICHHS pabOTHHKA;

- TICPCOHATBHbIE JaHHBIC PaDOTHHKA MOTYT OBITH NPENOCTABNICHBI POACTBEHHUKAM WM UICHAM
€ro CeMbH TOJILKO € IMCBMEHHOIO PaspelieHus caMoro CoTpy JHHUKA.

- B CIyYac pa3Bojia ObIBIlas Cympyra (Cympyr) HMEKOT MpaBO OOPaTHTECH B YUpEWJJIEHHE C
IIMCbMEHHBIM 3aIPOCOM O pasMepe 3apaboTHOH MIaTe! coTpyaHuKa 6e3 ero cornacus (YK P®).
7. 3auiuma nepconanbHpix dQHHBIX PabOMHUKOs yupescoeHua

7.1. Tloz yrpo3o# Hiti OIIACHOCTBIO YTPAThl IEPCOHATBHEIX IAHMBIX IOHEMACTCS COMHHYHOE HIIU
KOMILICKCHOE,  peaNbHOC MM NOTCHUMANBHOE, AaKTHBHOE WM [AaCCHBHOE TPOSBICHHE
SIMOYMBIIIICHHBIX BO3MOXKHOCTEH BHEIIHMX WM BHYTPEHHHX WCTOYHHKOR YIPO3bI CO3ABATH
HeONaronpusaTHRIE COOBITHS, OKA3bIBATE NEeCTAbUIM3UPYIONIEE BO3/ICHCTBHE HA 3alUMINACMYIO
HHGOPMAITHIO.

7.2. Puck yrposnl moGbiM HHGOPMAIHOHHBIM pecypcaM CO30di0T CTUXHITHBIE OeICTBHS,
JKCTPEMATLHbIC CHTYallHH, TEPPOPUCTHUECKHE NEHCTRHS, aBAPHU TEXHUYECKUX CPEICTB 1 THHUI
CBS3W,  IpyrHe  OOBEKTHMBHBIE  OOCTOATENBbCTBA, &  TaKKe 3aHHTEPECOBAHHLIE H
HE3aMHTEPECOBAHHbBIE B
BO3HHKHOBEHUH YTPO3LI JIHIIA.

7.3. 3alMTa TEPCOHANLHBIX JAHHBIX NpEeICTaBIseT COOOH XECTKO peryiaMeHTUPOBAHHBIH H
JIHHAMMHECKH-TEXHOJIOIMHECKHH  TIpOLiece, MPeIyNPekIalomi  HapyIIeHHe J0CTYIIHOCTH.
[CIOCTHOCTH, IOCTOBEPHOCTH W KOH()MACHIMATLHOCTH MEPCOHANBHEIX JAHHBIX H. B KOHCUHOM
cyeTe, obecHevMBaloONIHil JI0CTATOYHO HANEKHYIO 6Ge30macHOCTE WHPOPMALHHE B Iporecce
YIPABIIEHYECKOH M TIPOH3BOACTBEHHONW [EATENBHOCTH JOIMKOJBHOTO —0BPAa30BATETBHOIO
YUpexIeHH.

7.4. 3amyra MEpCOHANBHBIX JAHHBIX PabOTHMKA OT HENPABOMCPHOTO MX HCIIONB30BAHHS HIH
yTparthl JOMKHA ObITh ofecriedeHa 3aBe/IyIOHM YUPEKIEHH 32 CUET CPEICTB YUPEKICHUS B
TOPSJIKE, YCTAHOB/IEHHOM (De/IepaIbHBIMK 3aKOHAMH.

7.5. BRyTpeHHsa samuTa;
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7.5.1. OCHOBHBIM BHHOBHHKOM HECAHKIHOHMPOBAHHOTO JOCTYNA K [EPCOHANBHBIM IAHHBIM
ABIACTCA, KaK IpaBWiIo, IepcoHan. paboTalomuii ¢ JOKYMEHTAMH | 0a3zaMH  JIaHHBIX.
Pernamenranms noctyna mepconana k KOHQU/IEHIHATEHBIM CBEICHHSM, IOKYMEHTAM M 0a3aM
AAHHBIX BXOMUT B YHUCIIO OCHOBHBIX HAIIPABICHUH OPraHU3alHOHHON 3alIMTHI HH()OPMALHHA H
IpeiHasHa4YeHa IS pasrpaHuvuCHUA MOTHOMOYHH MEKTY ajMUHHUCTPAIIHER H CHEIHAIMCTAMH
JIOLIKOJIBHOTO 00pasoBaTe/IbHOTO YUPEHIEHHA.

7.5.2. lna obecrieueHus BHYTPEHHEH 3aMIHTHI IEPCOHATBHBIX AAHHBIX pabOTHHKOB HEOOXO MO
cobronaTe psin Mep:

- OTPaHUYCHHE H PErJIAMEHTALIHS COCTABA PAOOTHHUKOB. (PYHKIHOHAIEHEIE 00S3aHHOCTH KOTOPBIX
TpebyoT KOHDHUIEHITHATILHEIX 3HAHUI,

- CTPOroe u3bHparenbHoe B 0G0CHOBAHHOE PACIIPECICHHE JOKYMEHTOB U HH(OPMAIIHHE MEYTy
pabOTHHKAMM yHPEIKICHUS;

- palMoHaNBHOE pazmelnleHre padoduux MecT paboTHUKOB, MPH KOTOPOM HCKIIOHYANOCh GBI
OEeCKOHTPOTEHOE HCIIONB30BAHHKE 3AMTAILAEMOi HHDOPMALIHH;

- 3HaHHE PabOTHHKOM YUYPEeXICHHS TPeGOBaHHH HOPMATUBHO-METOIMYECKHX JOKYMEHTOB M0
3alIuTe HH(POPMAHH W COXPaHEHWH TaifHbL,

- Haiu4ue HEOOXOIMMEBIX YCNOBMH B TOMEINCHHH JUIi paGoOTHI ¢ KOH(HICHIHAILHBIME
JIOKYMEHTaMH 1 0a3aMHu JIAHHBIX;

- ONpENeNICHUE W periaMeHTallis cocTaBa pabOTHMKOB, HMMEIOIUX MPaBO AOCTyna (BXO#a) B
[IOMEIIEHHE, B KOTOPOM HAXOAWUTCS BRITHCITHTEIbHAS TEXHUKA;

- OpraHu3alys DOpIIKa y HUHTOKEeHMs HHBOPMAalikK;

- CBOCBPEMECHHOC BBISBJICHHC HapymieHHs TpeOOBaHME DPa3pelIHTENEHON CHCTEMBI JOCTYyMA
paboTHHKaMH,

- IHYHBIC TIENIa MOTYT BBLIABATLCS ACIOMPOU3BOIUTENIO (CCKPETAPIO) TOIBKO 3ABETYIOMUM
YHPCKICHU U B HCKTIOUHTENBLHBIX CIIyHasX, [0 NHCHbMEHHOMY pa3pellieH IO 3aBe;ly FOLIETO.
7.5.3. 3auuTa NEpCOHANbHBIX JAHHBIX COTPYIHHKA HA DICKTPOHHBIX HOCHTEIIX - BCE MankH,
COACPIKAIINC NEPCOHAIILHBIC NAHHDIE COTPY IHUKA, [10/DKHEI ObITh 3aIIULICHBI TAPOJIEM, KOTOPBII
CO0DIIACTCS  PYKOBOAMTEMIO Cy)KOBl YNpaBICHHS MEPCOHANOM H PYKOBOIMTENIO CITYIKOBI
HH(POPMAMOHHBIX TEXHOIOTHA.

7.6. Buemmusis 3anura:

7.6.1. llox OCTOPOHHUM TTHIOM TIOHHMAETCS JI0G0e JIMLO. He UMEIOTIEe HEITOCPEICTBEHHOTO
OTHOMICHUSA K NCATEIBHOCTH yUPENNCHHS, [IOCCTHTENH, PaGOTHUKH JPYTUX OpraHH3aAIHOHHBIX
CTPYKTYp. llocTOpoHHME AHITA He TOMKHEI 3HATH pachpe/iecHue (bynxmmit, paboune mpouecce..
TEXHONIOTHIO COCTaBJIEHHA, OPOPMIEHHA. BEJICHHS M XpaHeHHs JOKYMEHTOB, THIHBIX T M
paboymx MaTepHAIOB y ceKpeTaps.

7.6.2. Jlns obecriedenus BHENIHEH 3alMTEL NEPCOHANBHBIX JAHHBIX COTPYIHHKOB HEOOXOMHMO
coOmonaThE psii Mep:

- IOPSLIOK NPUEMA, Y9eTad W KOHTPOJIA JIeITeIbHOCTH [OCETHTENEH

- OPA/IOK OXPaHbl TEPPHUTOPUH, 3TAHUH 1 IOMEIICHHH yUPEKICHHUS,

- TpeboBanus K 3amuTe UHPOPMAIHH TPH MHTECPBBIOHPOBAHHU H cODECe0BaHIIX.

7.7. Bce nmua, cBSI3aHHBIE C MOTYYeHHEM, 00paboTKOH W 3aIIHTON MEPCOHANBHEIX JIAHHBIX,
00s13aHbI MOANKCATE O0S3aTENLCTBO O HEPA3rIAmeHHH NEPCOHATBHBIX JaHHBIX pPabOTHHKOB
YUPEXKICHHUS.

7.8. Kpome Mep 3amurThl NepCOHANBHBIX JIAHHEIX, YCTQHOBJIEHHBIX 3aKOHOJATENLCTEOM
Poccuiickoli Menepanun. yupeaeHueM, a TakKe COTPYJHHKH MOL'YT BeIpadaThiBaThH COBMECTHEIE
MEPBI 331U TH IEPCOHANLHBIX JaHHBIX PabOTHHKOB. .

8. llpasa u obazannocmu pabomnuKos no sawume ux HePCOHAILHBIX OAHHBIX

8.1. 3akpennenue npar pabOTHHKA, PErIAMEHTHPYIOMIMX 3AIHATY €0 [epCOHANBHLIX JaHHBIX,
00€eCTIeYnBACT COXPAHHOCTE MOJIHOM W TOYHOR HHQOPMAIIHH O HEM.



8.2. PaboTHHKH JOMKHEI ObITH O3HAKOMJIEHBI MOJ PACHHCKY C JOKYMCHTAMM yapexXIeHHS,
YCTaHABIMBAIOIIMMH TTOPANOK 00paboTKH NMepcoHaNbHBIX MaHHBEIX PabOOTHHKOE, a Taioke 06 WX
MpaBax W 00SI3aHHOCTSX B 3TOM 001acTH.

8.3.  PaGotank  yupesxmeHms — oGs3yeTcs  NPeNOCTARMATH  MEpPCOHATBHbIE JaHHEIE,
COOTBETCTRYIOIIME NeHCTBHTEIBHOCTH.

8.4. PaboTHuk mMeeT npaso:

- Ha HOJIHYTO HH(OPMAIMIO 0 CBOMX IEPCOHANBHBIX TAHHBIX H 06PABOTKE ITHX MaHHBIX,

- ¢B00OMHOTO OECHIATHOr0 [0CTYNA K CBOMM NEPCOHANBHBIM JAHHBIM, BKIFOYAS npaBo Ha
MOJTY4EHHE KONMH MOOO0H 3amucy. cofepiamieil [MepcOHANBHLIE NaHHBle pPaGOTHWKA, 3a
MCKIIFOUCHHEM CITy4aes, IMpeqyCMOTPEHHBIX 3aK0H0AaTenbeTBOM Poccuiickoit Menepanun;

- Ha OIIPEJICIIEHHE CBOUX nmpeacras MTEIeH niis 34MHIHTHI CBOHX NEPCOHANTEHBIX TAHHBIX,

- JI0CTynma K OTHOCANIMMCS K HEMY MENUIMHCKMM [AHHBIM C [IOMOIIBI0 MEIHIIMHCKOIO
CTIELHATHCTA IO CBOEMY BBIOODY:

- TpebOBATh HCKITFOUUTE HITH HCIIPABMTE HCBEPHBIE MM HENONHbIE IEPCOHANLHBIC TAHHBIE, a
Takke nanueie. oOpaboTaHHBIE ¢ HAPYIIEHHEM TPeOOBAHMIL;

- IPH OTKA3C 3aBE/TyTOIMIET0 UCKIIIOMHTh HIIM HCTIPABKTh TEPCOHANBHBIE TAHHBIC PAOOTHHKA HMEeT
MPaBo 3aABHTE B MHCEMEHHON (POpME 3aBe/TyIoEMy O CBOEM HECOIVIACHH C COOTBETCTBYIOIIAM
000CHOBaHHEM TAKOTO HECOITIACHS,

- IEPCOHAIILHBIE JaHHbIE OIIEHOYHOI0 XapakTepa paboTHHK HMEeT IPaBo JOMOIHUATE 3asBICHHEM,
BLIPAXKAFOIIMM €r0 COOCTBEHHYIO TOUKY 3pEHUS;

- TpeO0BATH U3BCIICH M 3ABELY FONTHM BCEX JIHIL, KOTOPBIM paree OBLTH COOBIICHB! HEBEPHDIE WITH
HETIOJIHbIE MEPCOHANILHBIC JaHHbIe paboTHUKA, 000 BCeX MPOM3BEEHHBIX B HAX HCKIIOUEHHSAX,
HCIIPABIIEHHAX UIIN JTOHOTHEHHX;

- obkanoBaTh B cyde m0OBIC HENpPABOMEpHbIE AEHCTBHH WIH Oe3meifcTRUS 3aBEIYIOIIEr0
ydpexaeHieM Ipr 00paboTke H 3alllUTe €ro NepCOHATHBIX TaHHbIX.

8.5. B mensx obecneuenns pocToBepHOCTH IIEPCOHANTEHBIX JaHHBIX PaOOTHUKH OOS3aHEbL
- npu oOpMIECHUH Ha paboTy MpPeJICTABIATE JOCTOBEPHEIC CBEICHHS B MOPATKE U 00BEME.
MPEnyCMOTPEHHOM HacTosinuM [lonoixkenueM M 3aKkOHOIATENBCTBOM PoccHiickoti Genepariyu;

- B ClIydae U3MCHEHHSA CBOUX MEPCOHANTBHBIX JIAHHBIX, c0001IaTs 06 3TOM B TedeHue 10 quel.
8.6. PabOTHHKH CTABSAT 3aBEIYIONMIEr0 B W3BECTHOCTH 06 H3MEHEHHMU (paMUITHH, UMEHH, OTYECTRA,
JATBL POMICHUS, HTO MONYHaCT OTPAKEHNAE B TPYIOBOH KHIXKKE HA OCHOBAHHH IIPEICTABIEHHbIX
noxkymentoB. Ilpu weo6xomumocTn w3MeHstoTcs mamHble 06 obpazoBanun, mnpodeccun.
CIICHHAILHOCTH, IIPHCBOCHHH HOBOI'O paspsijia H IIp.

8.7. B uensx sanmmThel yacTHOMH KU3HH, JTUYHOW U CeMeHHON TalHbl pabOTHUKH HE MOIKHBI
OTKasbIBATBCSA OT CBOCTO TpaBa Ha 00pabOTKy NEpCOHANBHBIX JAHHBIX TONBLKO C MX COTTIACHS.
TMOCKOTLKY 9TO MOXKET TOBIIEYb NPHIHHEHHE MOPAEHOTO, MATEPHATBHOIO BPe/Ia.

9. Omeemcmeennocms 3a pasziawuenue KOH(uoenyuanvHoil uHopmanuu, ceaA3aHHoil ¢
REPCOHATBHBIMU OAHHBIMU

9.1. IHepconanvnas omeememeennocms - OTHO W3 TTABHDLIX TpeboBaHUi K OprauM3aiu
(pyHKIMOHHPOBAHHSA CHCTEMBI 3ALIUTEI HCPCOHANIBHON HHGbOPMAIMU H 0653aTEIbHOE YCIOBHE
obecrieyenns 3(pPeKTHBHOCTH ITOH CHCTEMBI,

9.2. 3ammTa mnpaB pabGOTHHKA, YCTAHOBJIEHHBIX 3aKOHOAATENECTBOM P® ©  HacTosimum
[lonioxennem, ocyIeCTBISIETCS CY/IOM B TeNsiX TIPECEIeHUS HENIPABOMEPHOI'0 HCIIOL30BAHUS
MEPCOHANBHEIX JIAHHBIX PabOTHUKA, BOCCTAHOBIEHHS HADYIIEHHBIX [PAB W BO3MEIICHIs
MTPHHUHEHHOIO yiepba, B TOM YHCIe MOPATBHOTO Bpesa. :

9.3. Kexnpri COTpYyIHHK yu4pexeHus, HOTYYarOImAil s paboTel  KOH(HIEHIIMAILHEL
JAOKYMEHT, ~HECET CIMHONMYHYIO OTBETCTBEHHOCTH 3a COXPAHHOCTL HOCHTENS W
KOH(UACHIMATBHOCTE HH{(OPMAIIHH.

9.4. JIuna, BUHOBHEIC B HAPYIICHHN HOPM, PErYJIMPYIOLIHX [OTyYeHHE, 00paboTky u 3amuTy
MEPCOHANBHBIX  JaHHBIX  pabOTHHKE, HeCYT  AHCHMIUIHHAPHYIO, 4IMHHHECTPATHBHYIO.



TPAXIAHCKO-NIPABOBYIO HMIIM YIOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHM € (DefepaTbLHBIMH
3akoHamu Poccnitckoil @enepanuu.

9.5. 3a HeHCNIONHEHNUE WM HEeHA/UIeIKAIIee HCIIONHEHHE pPabOTHHKOM II0 €ro BHHE BO3I0KEHHBIX
Ha HETO 00sA3aHHOCTEH MO COBIIONEHMIO YCTAHOBICHHOIO nopsjKka paboThl CO CBEJEHUAMH
KOH(DMAEHITMALHOTO XapaKTePa 3aBe Ty 0L Hil BIIpaBe PUMEHATh MTPEayCMOTpeHHBIE TPy IOBEIM
KONEKCOM JHCUUITIHHAPHBIE B3LICKAHHS.

9.6. [lomxHoCcTHBIC MHUA, B 0BS3aHHOCTH KOTOPHIX BXOJUT BEeICHHE IEPCOHAIILHBIX JAHHEIX
COTPyIHUKA, 00s3aHBI 00ECHETHTh KAKIOMY BO3MOXKHOCTH O3HAKOMITEHHS C JOKYMEHTaMHu u
MATCpHAlAMH, HENOCPEACTREHHO 3aTPAarHBarOIIMMH €r'0 MpaBa M CBOOOMbI, €CTH HHOE He
IPeIyCMOTPEHO  3akoHOM. HenpaBomepHblif 0oTKa3 B [peiocTaBleHun CcoGpaHHBIX B
YCTaHOBJICHHOM TMOPAIKE JOKYMEHTOB, /MO0 HECBOEBPEMEHHOE TMPENOCTABICHHE TAKUX
JOKYMEHTOB MM MHOW wuHpOpManMu B CliydasX, [PeIyCMOTPEHHBIX 3aKOHOM, JIHGO
TIPe/I0CTABNICHUE HENONHOH HJIM 3aBEIOMO JOKHOU MHDOPMAIMH - BleYeT HANOKEHHC Ha
HOJDKHOCTHBIX JTHI 8IMHHHUCTPATHBHOTO wmTpada B pasMepe, ompenenseMoM Komexcom o6
AIMHHHUCTPATHBHBIX PAaBOHAPYICHHSX.

9.7. B cootBercTBHE ¢ ['pakIaHCKUM KOAEKCOM ITHIA, HE3AKOHHBIMH METOIaMH TI0JIYYHABRIITHE
HH(POPMALIHIO, COCTABIAIONLYIO CIIyKeGHYIO TalHy, 06S3aHbl BO3MECTHTS NpUYHHEHHbIE YORITKH,
IpuvemM Takas IKe 00s13aHHOCTH BO3MaraeTcs u Ha pabOTHHKOE.
9.8. YronosHas OTBETCTBEHHOCTD 3a HAPYIICHHE HENPHKOCHOBEHHOCTH 4aCTHOH JKU3HHU (B TOM
THMC/Ie HE3aKOHHOC COOMpaHWe MITH PACIPOCTPAHEHHE CBEICHHH O YACTHOH JM3HH nuia,
COCTABJIAFOUIETO CTO IMHHYIO WM CEMEHHYIO Taliiy, 6e3 ero cornacus), HeIPaBOMEpHbIH 0Ty
K OXpaHseMOH 3aKOHOM KOMITRIOTCPHOI HH(GOPMAITHH, HENTPABOMEPHBIN OTKA3 B NPeqOCTARTCHHH
COOPAHHBIX B YCTAHOBICHHOM MOPAIKE JAOKYMEHTOB M CBEJCHUU (€CIIM 3TH JCTHUS TPUYAHUIN
BPCI lipaBaM K 3aKOHHBIM HHTEPECAM I'PajKIaH ), COBEPIIEHHBIE TUIIOM C HCTIOIB30BAHUEM CBOEI0
CITy’)K€OHOTO TONOMKEHHST HAKa3blBACTCS wrpajom, nmbO NHIIEHHEM TpaBa 3aHUMATE
OHPC/CIICHHBIE JOKHOCTH WIIH 3aHHUMATECS ONPC/IENIEHHON JeSTelNbHOCTRIO, TG0 apecToM B
cootsercTBUM ¢ YK Poccmiickoit Dengepaipu.

9.9. HenpaBoMepHOCTh AEATENHHOCTH OpraHoB roCylapcTBEHHOHW BJIACTH W OpraHus3aumil 1o
cOOpy ¥ MCHOB30BAHHIO MEPCOHAIBHBIX JAHHBIX MOKET OBITH YCTAHOBJIEHA B cCyaebHOM
NOpPSIKE.

10. 3axmonumensusie nonoxcenus

10.1. Hactoamee ITonokenue SIBISETCS NTOKATBHEM HOpMaTHBHEIM aktoM IOV, npuHUMaetcs
Ha OOuwiem cobpanui pPabOTHHKOB, COTJIACOBBIBAETCS C [Tpodcorosuemm  koMuTETOM H
YIBEPKIAETCa (Mnbo BBOXUTCY B JieHcTRieE) IIPHKa30M 3aBEIYIOMEro (U.0.3aBEJIyIOIIETO)
JOIIKOIBHBIM obpa3zoBaTelIbHEIM YUPEIKTCHHEM.
10.2. Bce uszMmeHenus u AOTIONTHEHMA, BHOCHMbIE B HacTosiiee ITonoxeHue, oopMIISIOTCS B
[IMCEMEHHOH  (JopMe B  COOTBETCTBHUM ACHCTBYFOUIMM  3aKOHOAATENLCTBOM —Poccuiickoif
Denepauun.

10.3. Tlonoxenwne npuHUMaeTcs Ha HCOTIPEJICNICHHbIH CpoK. M3meHeHus u momonHemms
[lonoxenno mpuHEMaroTCs B mopske, npexyemorpennom 11.10.1. nHacrosimero Tomomemns.
10.4. Tlocne npunstus ITonoxenus (Mna M3MEHEHHM W JOMOTHEHWH OTIeNbHBIX IYHKTOB H
pas/ie/loB) B HOBOH PeqaKiiMy IPeIbIyIas pe/lakiiis aBTOMATHICCKH YTpauHBaeT CUIy.



npunoscHie No 1

COI'JIACHE HA OBPABOTKY NEPCOHAJIbHBIX JIAHHBIX F’PAKTIAHUHA

r. KpacHospck
«_ » 20 r.

H._.

(bamunus, HmMs, oTuECTBO)
UMeroLMit(asn), cepus No BbLTaH
(BHIL DOKYMEHTA, ¥A0CTOREPSIOLLENO THYHOCTE)

(HaumeHoBaHNe OpraHa, BbIIABIIErO M1ACNOPT, 1aTa Bblaaui)
NpoKUBAIIAI(an) ;
(ampec mecTa JKUTENLCTBA [0 NACTIOPTY)
BRIp@kalo CBOE cornacHe Ha 00pabOoTky MOMX NEPCOHANLHBIX JAHHBIX! MYHHLHMTANEHOMY O1oKETHOMY
AoWKONBHOMY 0OpasoBaTenbHoMy yupekaenmo «Jerckuii cag No 309y PacronoxeHHoMy Mo ampecy: T.
Kpacnospek. yi1. Boponosa 161, B miue sasenyioutero Hosocenoroti Okcanst MixaiiiosHs! (nanee Oneparop).
[MoaTBepkAato, 4To, BhIpakKas Takoe COrNacHe, 5 1elicTBYI0 10 cBoeil Bole i B CBOEM HHTepece.
Cornacue Ha 0OpaboTky MOHX NMEPCOHANBHBIX AAHHBLIX Ja8TCA Oneparopy:

- Ans ueneit obecnieyenus cofelicTBus cyObexTaMm MEpCOHATBHBIX AAHHBIX B MNPOXONKAEHUH TPOLEenyp.
CBSI3aIHbIX C MOCTYNIEHHEM HA JOMKHOCTE

" BLINOJHEHHS YCIIOBHI TPY0BOTO JOrOBOPA, 3aKIHOYAEMOr0 MPH NIPHEMeE Ha pabory.

Hacrosiee cornacue npencraensercs Ha OCYLIECTBIAGHHE MIOBbIX NpaBoOMEpHbLIX AckcTBHll B
OTHOLICHHH MOHX NMEPCOHANBHBIX JaHHBIX, KOTOPbIE [efCTBHsA] HEOBXOANMBI U AOCTHIKCHNS YKa3aHHbIX
BBILLE Lefeii, BKITouasn chop, cHCTeMATH3ALNI0, HAKOMIEHHE, XpaHeHue, yrounenue (00HOBNeHue, H3MEHEHHE),
HCnonL3oBaHue, pacnpocTpaHeHne (B Tom 4icae nepenady i TpaHCrpaHWYHYI0 nepega4y), obesnnynBaHue,
OIIOKMPOBAHHE, YHUUTOKEHNE MEPCOHATLHBIX NaHHBIX, 4 TAKKE OCyLIeCTBIIeHHe MI0OLIX MHBIX AeficTBHil ¢
MOHMH NEPCOHANBHLIMI JAHHLIMI B COOTBETCTRINN C AEHCTRYIOLMM 3aKOHO1ATENbCTROM.

Hacrosiee cornacue naercs na o6pabotiy CIEAYHOLUX NEPCOHANBHBIX TAHHbIX;
- Damunna, UM, 0THECTBO, AaTa H MECTO POIKAEHUS, rpay<1aHCcTBO, H3obpaiken e
- Mpexnne dhamunus, nma, oTyectro, nata, Mecto 1 MPUYHHA H3MEHENHS (B Cllyuae H3MEHeHHs).
. Bnanenue WHOCTPAHHBIMN A3bIKAMN U A3bIKaMu Hapoloe Poccuiickoi Denepaumn.
- ObpazoBanne (korua 1 kakve o0b6pasoBaTenbHbIE YUPERALHNA 3aKOHYNI, HOMEPA JHIIOMOB, HAMpaRNEHIe
MOArOTOBKM WM CAEUHATILHOCTD 110 ANMNOMY, KBANH(HKALNS 10 JUMIoMY).
5. Ilocnesyzosckoe npodeccronansioe obpajoBaHue (HaUMEHOBaHHE 00pasoBaTeNbHOrO MM HAYYHOrO
YAPCHCIEHHS, TON OKOHYAHWA), yueHas CTeNeHb, yYeHoe 3BaHMe (Koraa MPUCBOEHLI, HOMEpa OMIMIOMOB.
aTTecTaTos).
6. Boinonnsemas pafota ¢ Hauana TPyOBOH NeATENbHOCTH (BKIIOUAs BOEHHYIO cnyxby, paboty no
COBMECTHTENLCTBY ., NPEANPHHUMATEILCKY IO AEATENLHOCTh 1 T.11.).
7. T'ocynapcTeeHHbie HArpaabl, WHbie Harpaibl U 3HAKW OTNUYHS (KeM HarpakieH W Korja), ceBeneHHs 06
aTTecTauny.
8. Crenenb ponctsa, damuany, uMeHa, oTuecTRa, AaThl POMAEHUA DAM3KHX POICTBEHHMKOB (OTLA, MaTepH.
OpaTbeB, cecTep U neTeii),
9. Anpec peructpaunn i PaKTHIECKOrO [1POKHBAHNS,
10. Jlata perucTpaitiu 1o MecTy skHTE/bCTRA,
11. [lacniopr (cepusi, Homep, KeM 11 Koraa BbIIAH),
12. Homep Tenedona.
[3. OTHOWEHME K BOMHCKOI 06A3aHHOCTH, CBEASHHA 110 BOMHCKOMY yueTy ([l rpakaan, npedbiBaioiix s
3anace, 1 N4, NOANEKALMX MPU3LIBY HA BOGHHYIO CAY KDY ).
14, MnenTudukaunoHHbiii HOMep HanoronmaTeblkKa,
15. Homep cTpaxoBoro cBHaeTeIhcTBa 06A3aTeNbHOrO IEHCHOHHOTO CTpaxoBaHus.
16. Hamue (0TcyTCTBHE) CY NUMOCTIL.
17. Pesynbrathl 06s3aTeNLHLIX MpeBAPHTENbHbIX (npu noctynaennn wa paboTy) M MeEpPHOAMHECKHX
MEIHLIHHCKIHX OCMOTPORB (0Bcnejosanuif).
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B crnyyae MOero nocTynieHns Ha JT0JDKHOCTb HACTOsALLEE
cornacue OeficTByet GeccpouHo. B MHBIX caywasx HacTosuige coriacue AEHCTBYET B TEYEHHE OOHOTO
KalleHAapHOTo roja.

MHe W3BECTHO, UTO MO HCTEUEHHH cpoka AeHcTeua COrnacus MOKYMEHTBI, COACPKallHe MOH
nepcoHanbHbIC AAHHbIE, NOANENAT YHHUTOKEHHIO.

HacTosium cornacieM s MpU3HAI0 U MOATBEPXHCIAIO, YTO B Clydae HEOOXOAHMOCTH Mpe/CTaBneHNs
MOMX [EPCOHATBHBIX JAHHBIX 151 JOCTHKEHNS YKA3aHHLIX Bbilue Le/lei TPeThum uuam (B TOM HHCIE HHBIM
rOCYapcTBEHHDBIM OpraHaM, TFOCYAAapCTBEHHBIM M MYHHLHTNANbHbIM  YUPEKACHUAM  37paBOOXpaHeHUs,
Kpacroapckomy kpaesoMy (oniy 0BGS3aTeTBHONO MEAHLMHCKOrO CTpaxoBaHis, [leHcHouHOMy (oHzy
KpacHospckoro kpasi, TeppuTOpHalbHbiM Opraam  (efepaibHoii  Hanorosoit cnynObl, CTPaxoBbIM
MEIHUIHCKIM OPraHn3aliiM. NPaBoOXPAHUTENLHEIM OpranaM i T.1.), a Takike B cily4ae nepenaun GyHKuui
u tonHoMounii ot Onepatopa Apyrum nuuam, Oneparop Brpase B HeOOXOAHMOM 00BbEME PACKpPBIBATE A
JOCTIYKEHHS YKAa3aHHbIX Bbllle LUeneil MOM NEepcoHalbHble JaHHbIC TaKHM TPCTHHM JiMLaM. a Takoke
NPeACTaBASTh TAKHM TPETHHM HLAM JOKYMEHTBL, CoAepKaliie HHPOPMAIINIO O MOHX NEPCOHATTLHBIX AAHHbIX.
HacToauim coracieM s MPH3HAI0 1 MOATBEPIKIAND, HTO HACTOAILEE COrNAche CHMTaeTCsd AaHHLIM MHOKO
Nt0BBIM TPETLHM JTHLAM. YKA3aHHbBIM BbILLE, 11 TH00ble Takie TPeTbH LA UMEHT NpaBe Ha 0bpaboTky MOHMX
NePCOHATBHLIX JAHHBIX HA OCHOBAHMI HACTOSILLIErO COMACH: B LEMAX 1 B ODbEME, yKa3aHHbIX B HACTOALIEM
COruacHu.

S ocrapnaro 3a coboif npaBo OTO3BATH HACTOALIEE COrjlacHe MOCPEACTBOM  COCTaBICHHA
COOTBETCTRYIOLIETO MHCEMEHIOTO JOKYMCHTA, KOTOPbIH MOMKET ObITh HalpaBieH MHOH B anpec Oneparopa 1o
[IOUTE 3aKA3HBLIM MHCHMOM € YBEAOMJCHIEM O BPYYeHHH NH00 BPy4EH JHYHO NOA PACIIHCKY NPEACTABUTENO
Oneparopa. B caydae OT3biBa CYObEKTOM TMEPCOHANBHBIX JaHHBIX CcOrnachs Ha 00paboTKy cBOMX
MepcoHanbHbIX JAaHHBIX ormeparop 006A3aH MpekpartiTs 00paboTky MEPCOHANBHBIX AAHHBIX H YHWUTOKHTH
MepcoHANbHBIC JaiHble B CPOK, HE TPeBbluaoWnii Tpex pabounx Akeil ¢ HaThl NOCTYTIIGHNS yKA3AHHOTO
oT3biBa. OB YHHUTOMEHHH MEPCOHANIBHBIX JaHHBIX Oneparop 00f3aH yBEJOMHTE CyOBLEKTa nepcoHaibHBIX
JAHHBIX,

B crnyuae nocTyniieHus Ha JONKHOCTb f
BLIPAKAID TAIOKE CBOE COrNAacHe Ha BKJIIOYEHUE B OOUIENOCTYMHbIE HMCTOUHHMKM [1EPCOHANBHLIX AAHHBIX
CleAYIOLIUX CBEASHMI: (haMHIH, UM, OTHECTBO, 3aHHMaeMas J0KHOCTh (I0JKHOCTH); YUEHas creneHb (npu
HANMYHN); YUEHOE 3BaHKE (MPH HANMYNK); HAHMEHOBAHNE HANIPABIEHHA MOArOTOBKH U (11M) CNELUATLHOCTH;
JaHHbIE O NOBBILIEHITH KBanudukauxu 1 (Mnn) npodeccHoHanbHOI NepenoaroToBKE (MpK HanU'Hi): 0L
cTax paboTul; cTaxk paboThl MO CHELMANBHOCTH; HOMepa ciyieOHblX TenedoHoB, ciyxeOHele anpeca
SNMEKTPOHHOIT MOYTHI.

A npusHato, HTO OOLIEAOCTYNHLIE WCTOYHHKH TEPCOHANBHBIX [AHHBIX MOTYT Pa3smellaThcd B
HHOPMALIHOHHO-TENEKOMMYHUKAUHOHHO# ceTit HTepHeT (B ToM yucae na caiiTe yupexcaeHys), n31aBarhes B
BUE CMPABOYHUKOB, IEPeaBaThCcs MO SNEKTPOHHOMN 1104TE U 110 HHBIM KaHaNaM CBsi3H.

Mue M3BECTHO, 4TO B COOTBETCTBHH c DenepanbHbIM 3aKOHOM
o1 27.07.2006 Ne 152-M3 «O nepcoHanbHbix JAHHBIX» MOH MEPCOHANBHBIE AaHHLIE MOTYT OBITh B N0GOE BpeMs
HCKTIOYEHLl U3 OBLIEAOCTYHBIX HMCTOUHHKOB MEPCOHANbHBIX JAHHLIX MO MoeMmy TpefoBaHuio 11bO no
PELIEHHIO CYJIA WM HHBIX YIONHOMOUYEHHBIX TOCY IapCTBEHHbIX OPTraHoB.

Mue wusBecTHo, uTo 00OpaboTka Oneparopamii MOMX MEPCOHANLHLIX NaHHBLIX OCYUIECTBIAETCA B
HHBOPMALMOHHBIX CHCTEMAX, C TPHMEHEHHEM 3MEKTPOHHBIX i Oy MaXKHLIX HOCHTENEH uHpopMalny.
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[Tprnoserne No 2
®opma 3agsiienud o corjacu padorauka MBIOY Ne 309 na noxy4enne nepcoHaibHbIX
JAHHBIX OT TPETHHX JIHIT

3aseaytowemy MBIOY No 309
Hogocenoroii O.M.
oT

3agBJieHne
O cornmacHM Ha NONY4HYEHHE NMEPCOHANBHLIX JaHHbIX OT 'I'p(-)TbI'IX JHLL

" HE BO3PAMKALD

(®.H.0. 3anBuTenn) (noayuenns coobmenns)
Bamn cBesenuii 060 MHe comepsKaliX JaHHbIE O

nepeHcHb NepeJapaeMblX AAHHBIX, YRA3ATh, 0TKYAd MO T ObITE NOMYYEHE] WIH K¥T1a nepelaHb]l NepeoHA/IbHBIC JAHHBIE
P } ry ¥ ]

C HENLIO

{ yxasarhb Leab 00padoTEN NEPCONANLILIX AalHbIX )
B topme, B TeueHUe
(R DoxymeHTansHOi/ AnerTpoHHOH/Tened o HHO opme)

{¥Ka3aTh CPOK AeHCTRUS COTNACHS)
Hacrosiuee 3anBnenlie MoxeT ObITL OTO3BAHO MHOI B MHCLMEHHOH (opMe,

{moanucy 3asBuTENs) {aaTa)
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